AMENDATORY SECTION (Amending WSR 99-12-059, filed 5/27/99,
effective 6/27/99)

WAC 390-14-025 Requests for public records. (1) In
accordance with requirements of chapter 42.17 RCW that agencies
provide full public access to public records, protect public
records from damage or disorganization, and prevent excessive
interference with essential functions of the agency, requests to
inspect or copy public records may be made in person, by letter, by
telephone or by electronic means.

The commission office is located at 711 Capitol Way, ((Sutte
463)) Room 206, Evergreen Plaza Building, Olympia, Washington. The
mailing address is: Public Disclosure Commission, P.O. Box 40908,
Olympia, WA 98504-0908. Telephone number: (360) 753-1111. Toll-
free telephone number: 1-877-601-2828. Facsimile number: (360)
753-1112. Electronic mail: pdc@pdc.wa.gov.

(2) Whenever a member of the public requests assistance, the
staff member to whom the request is made shall assist the member of
the public in identifying the appropriate public record.

AMENDATORY SECTION (Amending WSR 99-12-063, filed 5/27/99,
effective 6/27/99) ' .

WAC 390-14-045 Records index. (1) The commission has
established and implemented a system of indexing for the
identification and location of the following records:

(a) All records issued before July 1, 1990, for which the
commission has maintained an index.

(b) Final adjudicative orders and declaratory orders issued
after June 30, 1990, that contain an analysis or decision of
substantial importance to the commission in carrying out its
duties. :

(c) Interpretive and policy statements that were issued after
June 30, 1990. _

(2) Final and declaratory orders shall be evaluated by the
executive director or executive director's designee. Those orders
which are determined to have substantial importance shall be
indexed.

(3) Final orders shall be indexed by the name of the person
against whom the order was issued and by citation to the law
involved.

(4) Declaratory orders shall be indexed by number, subject
matter, phrase describing the issue or holding and citation to the
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law involved.
(5) Interpretive statements and policy statements shall be

indexed by number and subject matter.

(6) The indexes are available for public inspection and
copying weekdays, excluding legal holidays, between 8:00 a.m. and
5:00 p.m. at the Public Disclosure Commission, 711 Capitol Way,
((Sutte—4063)) Room 206, Evergreen Plaza Building, Olympia,
Washington 98504-0908.

(7) The indexes shall be updated quarterly.
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